APPLICATION FOR RECORDS DISPOSITION STANDARD

/ L
INSTRUCTIONS: Prepare in duplicate and forward to the Becords Management Analyst, Maragement Systems Division ‘
3. Dept , Division, Sulxlivision & Administering Office Address i FOR RECORDS MANAG:EM'ENT DIVISION USE

Transit System Development v ! , f;_)ateﬂ'aceivod Application No. Date Completed
Real Estate Division, Program Coord. Secti¢nAPR 1 9 1979 7q-qq ~APR 25 1979

23rd Floor Peachtree Summit

1. Application 2. Dept. Application No.
4_Person to Contact ' ' T 5. Working Title T 6. Telephone Number
Valinda Johnson Program Coordlnator 586-5097
m—— o e— s S el e T =TI RS I A'-"““._—.‘—_“:?.—'—__J—— T T ST U TR e h"’
T; 7. Acnon Reuuened
A, L}ﬁ Establish Retention Schadule; record will continue 1o accumulate,
. [ Dispose of present accumulation; no further accumulation anticipated. _ .
c. [J Amend Apptication No. _ ~-- Check One: [J Change: [ Supercede; [ Void
8. Dates of Series 9. Records Series Title {followed by title used in office, if different) T
Earhest Latest
/972 | pPresent Real Estate Deeds '
[10. Division and Office Function What is the function of the Division and the Offics in which this record series is created?

The Division of Real Estate is responsible for acquiring right of way
needed for development of the transit system, which includes property
appraisal, negotiation, acquisition, and clearance functions. It is
also responsible for relocating displaced families and businesses

and for operating a salvage yard., In addition, it manages the
Authority's real estate interests, which include station concessions.

'y

1

’1_1‘9;;0_"; Series Descru;t_l()n This flle-;'.:—(;nlalns the following documents {include form numbers and titles, if any}
Attach samples of the file, )
Documents relating to: Ownership of Property
Included are: Deeds
File is arranged: ""By Parcels
12. Monthly Reference Rate How often are records referred 1o which are: T - ' —rrm s ]
One to six monthsold £ _ -~ i Seven to twelve months old ..___k[ em =—e= ; Thirteen to twenty-four months otd_,_L :
twenty-five months and older _ Z 7 ) A
13. Annual Rate of Accumulation of Records ' ' . ——- e ]
Letter-size drawers — ;Legal-size drawers [ : Shelves i - . ; Other (specify) i._
3012 (3/76)
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17. APPROVALS '
Approved  Dapariment Recorg Janagement Officer Date T T Avedey
L . g . .2 Z (_G' ?,7 J_. Y viAA
Approved ghee/ Date "Approved

_Y_E§H -@9_} li_ Questlonnalre {Place an )f _'_Qﬂ‘f,ﬂepﬂf_olfmn‘ e ) e
a. Is this the official copy of the series? LT T T T
X 1 I not, where is it? o ‘ e - B
b. Does the series contain conhdenual mlormatmn requiring security handlmg? If yes, cite law or fegulation. T dA‘
» . ri !
| X1 ) -Mauw-’f A 1«7& B
[ X . Is this a vi rgcprd’ U AR S
X d Do this cer e have hm:uu alen Innq Im moesench v |!|u' ]
v When one o Iwu thoc nrsenes o The Dilee gnake o necessary to ke dhe estne Dl ton o Tongg e condd these do uttenty Iw
X scheduled separalely ?
| LXW ' Wf. Is the information conialnedH;nﬁ!T\Tr.-QSr:;s—e;rer publlshueg;—lmg attach c;:;vm ST T T T T T
9. Is the information contained in this series ever anaiyi;d and/ot recorded in a summarized report?' oo e T e
VXl I ves, attach copy. . L e &
h. Is there a duplication of this series in your office, or in another office or agency? T T
x4y . Hyes,whee2 L _
: A X i. Is this series {or & major portion of it) regularly m mlcrohlmed? WA;__; g:n__ o T T
- X i Does the record sanes_rfiglt in a computer _prmtout’ ' ] o - - T
15. Retention Requirements N " The following requires the series to be kept: T T T T
. oo wept ,
a. State Law £’_7¢fn4 . years, - d. Audit period ——— . ._ years.
b. Statute of imitation - years. e. Adminislrali‘:e need —— e Years.
¢. Federal law R 71 { T f. Federal retention instructions ——e e ymars.

Attach copy or excert of laws or regulations. Explain administrative need.

Appr0ved Duspos:uon Instrucnons Thas agency recommends that the hle series he cut uff at the end of edch
(X catenda Year; ) Fiscal Year; )Other .. _ . then,
[} Hold in the current filesarea __ _ - monthis) _ __ __ _ _ __ year{s}; then
[J Transfer to local holding area; hold ___ __ year(s); then
O Transfer torL:r ecords Center; hold __ & = . _ _ vyear(s); then
O Destroy.

& Transfer 10 State Archives fGr_permanent retention, ‘
[ Other (Specify) :

These instructions apply to all prior and future accumulintions ol e series

{Inchcate hriefly nalmnelle fon u'(.ummpnd.num(. diuwp ’m wiite addinional temarks):
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‘Depagtment of Archwas and Hjstory
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Anbrovcd " MARTA Managament Advisory Committae Date

Pt oy




